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Application Form
Section 1: Vacancy Details

Position Applied For: ………………………………………………………… …………………...

Section 2: Personal Details
	Surname:
	Title: (Mr / Mrs / Ms /Dr)

	First Names:
	Known as:

	Date of birth:
	

	Address:
	Home (:

	Post Code:
	Work (:

	National Insurance Number:
	Mobile (:

	Nationality:
	Email address:

	Current or most recent salary / benefits (Evidence of this may be requested): 

	Preferred contact telephone number:                             ( Home          ( Work           ( Mobile


Right to Work in the UK

	Do you require a work permit to work in the UK?

(If yes please provide the following information)
	(  Yes            ( No

	Type of Permit:
	Date of Expiry:

	Place of Issue:
	


If you are invited for interview, we will require to see a copy of your Right to Work in the UK.  This could be your National Insurance Card or Passport or Immigration Working Permit.

Section 3: References

Please complete this section with the name, address and telephone number of two referees. Neither of these referees should be a relative and one should be your current or your last employer. References will only be taken up after interview but before offer of employment is sent.  All offers of employment are conditional upon suitable references being obtained.

Reference 1:
	Name:
	Relationship to you:

	Position:
	Company / Organisation:

	Address:

	

	(:
	(: 


Reference 2: 

	Name:
	Relationship to you:

	Position:
	Company / Organisation:

	Address:

	

	(:
	(: 


I consent to Autism Early Support Trust contacting my referees as indicated above, before or after interview.

Name:…………………………………………………………..
Date:…………………………………………

Signature:………………………………………………………

Section 4: Employment History
Please attach a CV listing all previous employers in the last 10 years staring with most recent.  Please explain any gaps in employment, detailing below.(eg. Unemployment, caring, parental.)
	


Section 5: Education and Qualifications
Please make sure your CV also includes your education, qualifications, relevant work related training you have obtained / attended, and any professional organisations you belong to.
Section 6: Experience and Skills
Shortlisting and selection will be based on the criteria set out in the accompanying person specification / job description.

Please demonstrate how you satisfy all points in the person specification / job description, drawing on your personal and work experience, education and training. (Please continue on additional sheets, if necessary).

	


If you are applying for work which brings you into contact with children, young people or vulnerable adults or for certain positions within legal and financial fields you will be required to undergo an enhanced DBS criminal record check before taking up your role. This check will include details of convictions, cautions, reprimands and warnings which you may have, even if they are regarded as 'spent' under the Rehabilitation of Offenders Act 1974. You must also (where appropriate) let us know of any prosecutions pending against you. The amendments to the Exceptions Order 1975 (2013 and 2020) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.
Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice Website

Shortlisted candidates are asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of interview.  You may be asked for further information about your criminal history during the recruitment process.  If your application is successful, this self-disclosure information will be checked against information from the Disclosure and Barring service before your appointment is confirmed.
Do you or any member of your household have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 and 2020)?               
Yes        No 

If yes- please give details.................................................................................................................................... 

.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Section 7: Data Protection and Declaration

Data Protection Act 1998

In accordance with the Data Protection Act 1998, the information provided on this application form will be used in the recruitment and selection process and certain aspects of the form may be disclosed to those who need to see it.  However, where stated, certain information will be separated from those involved in the shortlisting process and only used for employment monitoring purposes (reported anonymously).

Any data about you will be held in secure conditions with access restrictions.  All or part of the information provided may be disclosed or supplied to external organisations or bodies such as Courts or Immigration, or other Statutory bodies for the purpose of prevention and detection.

If you are unsuccessful, your application will be destroyed after 12 months.  If you are the successful candidate, relevant information will be taken from this form and used as part of your personnel record.

Autism Early Support (AES) is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. The charity is committed to attracting, selecting and retaining employees who will successfully and positively contribute to providing available service. A motivated and committed workforce with appropriate knowledge, skills, experience and ability to do the job is critical to AES’s performance and fundamental to the delivery of a high quality service.
Declaration by Autism Early Support Trust Limited
By signing and returning this application form you consent to Autism Early Support using and keeping information about you, provided by you – or third parties such as referees – relating to your application or future employment.  This information will be used solely in the recruitment process and will be retained for six months from the date on which you are informed whether you have been invited to interview, or six months from the date of interview.  Such information may include details relating to ethnic monitoring and disability: these will be solely for internal monitoring and will not be disclosed to any third party.

CV’s may be attached to the Application Form, but the Application Form forms your Application for the position as advertised. CV’s will not be accepted as a substitute for the Application Form.

Thank you for completing the form.

Declaration by Applicant

I confirm that the above information is complete and accurate an I understand that any offer of employment is subject to a) references which are satisfactory to AES b) a satisfactory DBS certificate and check of the Barred list c) the entries on this form proving to be complete and accurate and d) a satisfactory medical report if appropriate.  I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard.
Signature:​​​​​​​​​​​​​​​​​​________________________________________
Date:______________________________
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